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Sutton Courtenay Parish Council




Application for appointment as the Assistant Clerk

The first two sections of this form will not be shared with Councillors.

Personal details
	First names (in full)
	

	If different, preferred name
	

	Surname
	

	Address inc. postcode
	

	E-mail address
	

	Telephone number
	



	National Insurance Number
	

	Do you require a work permit to take up employment in the UK?
	

	Are you legally eligible for employment in the UK?
	

	Do you hold a current clean driving licence?
	

	Please give details of any driving offences currently under endorsement

	



Rehabilitation of offenders
	Have you any convictions which are not regarded as “spent” under the Rehabilitation of Offenders Act 1974?
	

	If yes, please describe the offence and date of conviction.

	Are you currently the subject of any criminal proceedings or convictions?
	

	If yes, please state the offence.

	

	Failure to disclose any convictions which are not “spent” may render you liable to dismissal if appointed.



Please complete this form, expanding sections as required. The completed, signed form should be submitted to Jennie Currie, Clerk & RFO, at info@suttoncourtenay-pc.gov.uk by 9am on Monday 1st December 2025. Interviews will take place during the week beginning Monday 8th December.

If you wish to post a printed copy of this form or require this form in a different format, please contact the Clerk.


	Preferred name
	



Qualifications
Qualifications obtained (School examinations, City & Guilds, NVQ’s, degrees, diplomas, professional examinations etc. NOTE. Verification of qualifications will be required from shortlisted applicants at interview.
	Qualification
With level or class
	Awarded by
	Period of study
and date of award

	
	
	

	
	
	



Employment history
Please record at least the past 5 years or two most recent positions.
	Name and address of employer(s)
	Job title and main duties

	Dates of employment and reason for leaving

	
	
	

	
	
	



Please note here any other employment that you would continue with if you were to be successful in obtaining this role:
	



Further information
Please provide details of your relevant experience in relation to the advertised post; training courses you have attended; and any unpaid work, for example: in the voluntary sector, by which you have obtained relevant experience or skills. Please include membership of clubs and societies.
	



References
Please provide details of two referees who can comment on your professionalism / work ability, one of whom should be your present or most recent employer or teacher.
The Council reserves the right to take up references from any past employer.

a) Present or most recent employer	
	Name	
	

	Position
	

	Address
	

	Office Telephone Number
	

	E-mail address
	



b) Second referee
	Name	
	

	Position
	

	Address
	

	Office Telephone Number
	

	E-mail address
	


References might be taken up for shortlisted applicants before interview. If you would prefer this was delayed then please advise.
 
Reasons for applying for this post
	



Miscellaneous
	Are you related to, or the partner of, any Member or Officer of Sutton Courtenay Parish Council?
	

	If yes, please give the name of the person and your relationship to them.

	

	Where did you see this job advertised?

	



I consent to the recording and processing of information on this form or otherwise collected about me for the purposes of considering me for employment. I consent to the Council disclosing all such data to the relevant government departments and agencies, the Disclosure and Barring Service and other appropriate organisations for the purposes of assessing my application, detection of fraud or for the purposes of collection and analysis of statistical data. I acknowledge that the information on this form will be used in accordance with the Data Protection Act 2018 and the General Data Protection Regulations. I confirm that the information on this form is correct and complete to the best of my knowledge and belief, and understand that incorrect or misleading information may invalidate any offer or employment or render me liable to disciplinary action.


Signature of Applicant 						 Date 				
Clerk, Miss Jennie Currie
Sutton Courtenay Parish Council, c/o Village Hall, Hobbyhorse Lane, Sutton Courtenay, OX14 4BB
info@suttoncourtenay-pc.gov.uk	07496 924 685
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First names (in full)   

If different, preferred name   

Surname   

A ddress inc. postcode   

E - mail address   

Telephone number   

 

National Insurance Number   

Do you require a work permit to take up employment in the UK?   

Are you legally eligible for employment in the UK?   

Do you hold a current clean driving licence?   

Please give details of any driving offences currently under endorsement  

 

  2.   Rehabilitation of offenders  

Have you any convictions which are not regarded as “spent”  under the Rehabilitation of Offenders Act 1974?   

If yes, please describe the offence and date of conviction.  

Are you currently the subject of any criminal proceedings or  convictions?   

If yes, please state the offence.  

 

Failure to disclose any convictions which are not “spent” may render you liable to dismissal if  appointed.  

  Please complete this form, expanding sections as required. The completed, signed form should be  submit ted   to Jennie Currie, Clerk & RFO, at  info@suttoncourtenay - pc.gov.uk   by 9am on Monday  1 st   December 2025. Interviews will take place during the week beginning   Monday 8 th   December.     If you wish to post a printed copy of this form or require this form in a different format, please  contact the Clerk.      

