
 

22 6th May 2025  

 

 
 
Minutes for a meeting of the Parish Council held on Tuesday 6th May 2025 at Sutton Courtenay 
Village Hall, commencing at 7.15pm. 
 
Present: Councillors Rita Atkinson (chairman), Robert Dalby, Cathy King, Joanna O’Callaghan, Lia 
Plowman, Ian Pratley, Hugo Raworth, and Jason Warwick. 
Absent: Councillors Father Morkos, Teresa Field, and Paul Galliver. 
In attendance: Jennie Currie, Clerk; District & County Councillor Peter Stevens; 11 members of the 
public. 
 

 
2025/068 Election of Chairman 

RESOLVED that Rita Atkinson would be re-elected as Chairman and signed the Acceptance 
of Office form. 

 
2025/069 Election of Vice Chairman 

RESOLVED that Rob Dalby would be re-elected as Vice Chairman and signed the 
Acceptance of Office form. 

 
2025/070 Public Participation 

Matter 1: Multiple residents wanted to raise the issue of fencing being recently 
installed on the boundary between Tyrrells Way and the open fields leading to 
Kelaarts Field / Milton Park. One person presented on behalf of the residents. 
They have lived on the estate since 1991 and the access has always been available 
and used multiple times a day, every day of the year. The route is known to have 
been used since the estate had been built. 
At the western end of Tyrrells Way there were garages which were removed and a 
small terrace of houses built, but the unofficial access had continued to be used. 
They would like a permanent route to be created and added that the gap to the 
garages in the centre of Tyrrells Way could be an alternative. 
Additional comments were: 

• A kissing gate would be a good solution to prevent motorbikes using the route. 
 
Cllr Atkinson responded to explain how the group could apply to register the route 
under a Definitive Map Modification Order, the residents would need to initiate this 
and then ask the Parish Council to support it. 
Separately the route from the current garages near the school would need to be 
considered by the landowners, SGN. 
 
Matter 2: The landowner of 8,9 & 10 The Green presented a proposal to build a 
single new dwelling in the garden of the property. 
Cllr Atkinson advised that the Parish Council would make a final decision when the 
planning application was submitted. 
Parish Councillors asked a few questions of the landowner and thanked them for 
presenting their plans. 



 

23 6th May 2025  

Cllr Raworth joined the meeting at 7.23pm 
County & District Cllr Stevens joined the meeting at 7.25pm 
 
2025/071 Apologies for absence 

Apologies for absence were received from Councillors Teresa Field, and Paul 
Galliver. 
 

2025/072 Declarations of Interest 
No declarations of interest were received. 
 

2025/073 Minutes for the meeting held on Tuesday 1st April 2025 
RESOLVED that the minutes of the meeting held on Tuesday 1st April 2025 were a true and 

accurate record, and would be signed by the Chairman. 
 

2025/074 Delegation scheme 
RESOLVED that the amended Delegation scheme would be adopted. 

 
2025/075 Committees 

RESOLVED that the membership of the Staff committee would be 4 Members including the 
Chairman and Vice Chairman: 
- Cllrs Rita Atkinson, Rob Dalby, Jason Warwick and Lia Plowman. 
- Named subs: Joanna O’Callaghan and Ian Pratley. 

 
2025/076  Working groups 

RESOLVED that the Village Hall Working Party would be dissolved. 
RESOLVED that the following Working Groups would be retained/created: 

Communication: Cllrs Rob Dalby, Paul Galliver, Joanna O’Callaghan, Ian Pratley, 
Hugo Raworth. 
Council Plan Monitoring: Cllrs Rita Atkinson, Rob Dalby, Cathy King, Joanna 
O’Callaghan, Jason Warwick. 
Planning: Cllrs Rita Atkinson, Paul Galliver, Father Morkos, Ian Pratley, Hugo 
Raworth. Plus Robin Draper, Russell Harmen, David Hignell, Simon Lazare and Peter 
Stevens. 
Recreational Amenities: Cllrs Rita Atkinson, Joanna O’Callaghan, Ian Pratley, Jason 
Warwick. Plus June Dunton, Tim Twaits, Simon Lazare, Lyn Hodder and Tim Dalby. 
S106 Art Funding: Cllrs Rita Atkinson, Joanna O’Callaghan, Lia Plowman, Ian Pratley, 
Hugo Raworth. 
Speed Indicator Devices: Cllrs Rob Dalby, Joanna O’Callaghan, Hugo Raworth, Jason 
Warwick. 

 
2025/077 Areas of interest 

RESOLVED that the Areas of interest appointments be dissolved. 
RESOLVED that Cllr Dalby would remain as the Cllr with Financial Oversight. This role 

remains as it is advised in the Joint Panel on Accountability and Governance’s guide. 
 
  



 

24 6th May 2025  

2025/078 Representatives on external committees/organisations 
RESOLVED that the following Members would be (re)appointed: 

• Didcot Garden Town Board – Parish Council Working Party: Lia Plowman 

• Didcot Local Cycling & Walking Infrastructure Plan (LCWIP): Cathy King 

• FCC Liaison Committee: Rob Dalby & Joanna O’Callaghan 

• Millennium Common Management Committee: Joanna O’Callaghan 

• Milton Park Liaison Committee: Rita Atkinson & Jason Warwick 

• Neighbouring Parish Councils Joint Committee (HIF1): Rita Atkinson & Hugo 
Raworth 

• Oxfordshire Parish Transport Representatives (PTR): Jason Warwick (sub Paul 
Galliver) 

• RWE Local Liaison Committee: Rita Atkinson (sub Jason Warwick) 

• UKAEA Technology - Culham & Harwell Local Liaison Committees: Lia Plowman  
RESOLVED that the following people would be (re)appointed as trustees: 

• Village Hall 300213 Cllr Rob Dalby – Will be closed during the year. 

• The Parochial Charities 235924 (4 years from February 2023, 4 people) 
Cllrs Rita Atkinson and Joanna O’Callaghan. Plus William Hanks and David Hignell. 

• Sutton Courtenay (National Power) Trust 1075049 (can be all councillors) Rita 
Atkinson, Rob Dalby, Teresa Field, Paul Galliver, Cathy King, Joanna O’Callaghan, 
Lia Plowman, Ian Pratley, Hugo Raworth, and Jason Warwick. 

 
2025/079  Standing Orders and Financial Regulations 

RESOLVED that the new Standing Orders would be adopted. 
RESOLVED that the new Financial Regulations would be adopted. 
 

2025/080  Subscriptions 
RESOLVED that the following subscriptions would be maintained: 

Society of Local Council Clerks (SLCC) 
National Association of Local Councils (NALC) & Oxfordshire Association of Local 
Councils (OALC) 
Institute of Cemetery and Crematorium Management (ICCM) 
Parish Online (mapping software) 
Wilts & Berks Canal Trust (local charity) 

 
2025/081  Standing Orders and Direct Debits 

RESOLVED that the following payments would be made by standing order or direct debit: 
Clerk – salary (set amount with quarterly BACS payment to cover underpayment) 
Clerk – home office allowance 
Oxfordshire Pension Fund 
EE – mobile phone contract 
HMRC – National Insurance & Income Tax 
Information Commissioner’s Office (ICO) 
Unity bank – monthly service charge 

 
2025/082  Policies and Procedures 

RESOLVED that this item would be deferred to the next meeting. 
 
 
 



 

25 6th May 2025  

2025/083  Meeting dates for the 2025-26 municipal year 
RESOLVED that all meetings would start at 7.15pm, in Sutton Courtenay Village Hall unless 

otherwise stated, on the following dates: 
Tuesday 6th May 2025 
Tuesday 3rd June 2025 
Tuesday 1st July 2025 
No August meeting 
Tuesday 2nd September 2025 
Tuesday 7th October 2025 

Tuesday 4th November 2025 
Tuesday 18th November 2025     
   Grants & Budget setting 
Tuesday 2nd December 2025 
Tuesday 13th January 2026 
Tuesday 3rd February 2026 

Tuesday 3rd March 2026 
Tuesday 7th April 2026 –  
   7.15pm Annual Electors’  
   Meeting followed by Council 
Tuesday 5th May 2026 Annual  
   meeting of the Council 

 
2025/084 Planning applications 

(a) Planning applications to be considered 
RESOLVED that the following observations would be submitted: 

• P25/V0673/HH - Cambrian House, 10 Appleford Road, S.C. – No objections 

• P25/V0675/HH - Mill Cottage, Appleford Road, S.C. – No objections 

• P25/V0522/FUL - Hanson Building Products, S. C. Road, – No objections 

• P25/V0395/HH - 20 Chapel Lane, S.C. – No objections 

• P25/V0797/HH - 42 Lady Place, S.C. – No objections  
(b) Members noted the decisions on previous applications: 

P24/V0678/FUL - Land adjacent to 3 High View Court, S.C. APPEAL DISMISSED 
P24/V2591/FUL - 23 Church Street, Sutton Courtenay WITHDRAWN 
P25/V0520/HH - The Bell House, 3 Abingdon Road, Sutton Courtenay GRANTED 
P24/V2710/HH - 19 Harwell Road, Sutton Courtenay REFUSED 
P25/V0268/HH - 19 Harwell Road, Sutton Courtenay REFUSED 

 
2025/085 Joint Local Plan 

RESOLVED that a letter would be submitted to support the Parish Council’s previous 
objections. 

RESOLVED that the letter would be written by Bluestone Planning and funded from the 
Professional advice EMR. 

 
2025/086 South East Strategic Reservoir Option (SESRO) 

Cllr Dalby reported that he and Cllr Galliver had met with neighbouring parishes. At 
present the group would continue to share information. Cllr Galliver had circulated 
an update for Members. 

 
2025/087 Reports 

(a) County Councillor 
Cllr Stevens had been re-elected. 
(b) District Councillor 
Cllr Stevens reported that green waste collections now needed an annual 
chargeable permit; fly tipping fines would increase; HIF1 work had started with 
some road and path closures near Appleford. He had visited the SESRO clay 
compaction trial site. 
Cllr Stevens had raised the issue as to whether the move of the domestic waste 
depot at Great Haseley would impact the scale of the FCC Sutton Courtenay site. He 
had not yet received a reply. He advised there would be a potential for solar farm 
and/or battery storage, utilising the connection to the National Grid at Didcot 
Power Station. 



 

26 6th May 2025  

2025/087 Reports 
(b) District Councillor continued 
- Members advised that there might be concerns regarding noise pollution from 

cooling fans, etc. 
Cllr Stevens reported that he had queried the S106 agreement for Hobbyhorse Lane 
North but had not yet had a reply. 
(c) Parish Councillors 
Members reported the following items: 

• Cllr Dalby advised that Mill House is for sale and suggested the Parish Council 
investigates purchasing the island known as Sandy Bay at the western edge of 
the estate. (It is accessed via Footpath 373/1/10.) Alternatively, it could make 
an agreement with the new owner to allow public access in return for 
maintaining the island. – Cllrs Dalby and O’Callaghan would research the idea. 
          RD & JO 

• Cllr Warwick suggest adding a paddle court to the tennis court at the Village 
Hall. He would present the idea to the Village Hall CIO.   JW 

• Cllr Atkinson had received the details of applying for a Public Works Loan. A 
public consultation would be required before an application is submitted. Cllr 
Atkinson would progress the project with regards to the Christ Church site. RA 

(d) Clerk 
The Clerk had no additional matters to report. 

 
2025/088 Community Litter Pick 

RESOLVED that the decision taken under 2025/059 to hold a Community Litter Pick on 
Saturday 10th May would be rescinded. On inspecting the area on Drayton Road, 
the nettles had already grown too tall to safely complete the event. 
Members would aim to hold a Community Litter Pick in October. 

 
2025/089 Parish Council Assets 

(a) High Street phone kiosk  
No further update. 
(b) New litter bins 
No further update. 
(c) New SID poles for 5 locations 
No further update. 
(d) Purchase of additional SID solar panels 

RESOLVED that once an inventory of the additional mounting bars and solar panels was 
completed, the Clerk would order enough bars and panels to have one on each 
pole.          SID WG & Clerk 

RESOLVED that the additional equipment would be purchased from CIL funding. 
(e) Current SIDs 
Keys were required to move the current SIDs. The Clerk would order replacement 
keys and have them sent to Cllr Dalby.     Clerk 

 
2025/090 Recreation Ground 

(a) Request from Sutton Courtenay Football Club for additional usage 
RESOLVED that Sutton Courtenay Football Club would be able to use the main pitch from 

May-September 2025 on Wednesdays 7-9pm, and from June-August on Saturdays 
12noon-4pm. 



 

27 6th May 2025  

2025/090 Recreation Ground continued 
(b) Smoke Free Oxfordshire signage 
No further update. 
(c) North-east corner gate 
The installation of the gate had been completed. 
(d) Cricket practice nets 
The closed tendering process had started with the deadline on 27th May 2025. 
(e) Review the fortnightly checks 
Kompan and replaced the fireman’s pole and repaired the damage to the wet pour 
at the edge of the square trampoline. 
 

2025/091 Village Green vehicle barriers project (S106 funding) 
The Working Group would be meeting on 7th May. Members asked that an article 
for the newsletter be prepared as part of the early public consultation.  WG 

 
County & District Cllr Stevens left the meeting 
 
2025/0 92  Finance 

(a) Internal auditor’s report for 2024-25 
Members noted the internal auditor’s final report for 2024-25 and that there were 
no outstanding recommendations at the final audit. 
(b) 2024-25 Annual Governance Statement  

RESOLVED that 2024-25 Annual Governance Statement would be signed having agreed 
with all the statements. 
(c) 2024-25 Accounting Statements 

RESOLVED that the 2024-25 Accounting Statements would be signed.  
RESOLVED that the public rights period will be from Tuesday 3rd June to Monday 14th July 
2025. Any member of the public wishing to inspect and make copies of the accounting 
records for the 2024-25 financial year should contact the Parish Clerk during this time. 

(d) New savings account - Hinckley & Rugby Building Society 
RESOLVED that a 90 day notice account would be opened with an initial deposit of 

£50,000. 
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2025/0 92  Finance continued 
(e) Receipts and Payments report 

RESOLVED that the following payments would be authorised: 
Receipts 

Voucher 
 

Name Description 
 

Amount Totals 
1 

 
Vale of White Horse DC Precept 

 
51,000.00  

 
      

51,000.00  
Payments 

Voucher Method Name Description Invoice Amount Totals 
15 card Royal Mail Postage 

 
6.60  

 

16 card Argos New phone 
 

169.99  
 

17 card Amazon EU SARL, UK Branch New phone charger 
 

8.99  
 

18 card Ebay New phone case 
 

7.99  
 

   
Card payments topped up mid-month 193.57  

20 card Royal Mail Postage 
 

5.72  
 

21 card HP Inc UK Ltd Ink 
 

11.99  
 

30 card Screwfix Direct Ltd Letterbox 
 

20.99  
 

    
Card payments 38.70         

13 DD Unity Trust Bank Bank fee bank fee 8.10  
 

14 BACS ICCM Membership 5049/2025/26 105.00  
 

19 DD EE Phone V02336336748 16.10  
 

22 BACS April Skies Accounting Audit INV-0367 200.00  
 

23 BACS Community Heartbeat Defib supplies 26134 577.80  
 

24 BACS Wilts & Berks Canal Trust Membership WBCT314 25.00  
 

25 BACS ORM Fencing Ltd CIL INV0269 1,554.00  
 

26 BACS Shield Maintenance Ltd Waste collection 8814 148.20  
 

27 BACS Tactical Facilities Management Ltd Grounds maintenance SI-3473 21.60  
 

28 BACS Tactical Facilities Management Ltd Grounds maintenance SI-3360 1,435.66  
 

29 BACS OALC Training W-3812 138.00  
 

31 SO J Currie Salary Month 2 salary 1,586.00  
 

32 SO Oxfordshire Pension Fund Pension Month 2 pension 556.40  
 

33 DD HMRC NI & Tax Month 2 HMRC 560.36  
 

34 SO J Currie Office Allowance Month 2 office 26.00  
 

35 BACS J Currie Mileage Month 2 mileage 27.30  
 

36 BACS 26th Abingdon Scouts Grant Grant 2,000.00  
 

37 BACS Abingdon DAMASCUS Youth Project Grant Grant 4,000.00  
 

38 BACS Parochial Church Council Grant Grant 1,500.00  
 

39 BACS Be Free Young Carers Grant Grant 500.00  
 

40 BACS Citizens Advice Grant Grant 3,000.00  
 

41 BACS Home Start Grant Grant 500.00  
 

42 BACS Sutton Courtenay News Grant Grant 1,750.00  
 

43 BACS Village Hall Grant Grant 3,500.00  
 

    
To be paid 23,735.52        

23,967.79         
Transfer BACS From Unity To prepayment card 

 
38.70  

 

(f) Councillors to authorise payments 
RESOLVED that Cllrs O’Callaghan and Raworth would authorise payments online. JO & HR 

(g) Budget and reserves reports 
Members noted the reports. 

 
2025/0 93  Exclusion of press and public 

RESOLVED that subject to Standing Order 3d the press and public would be excluded from 
the meeting due to the confidential nature of the staffing matters to be discussed. 

 
 
 



 

29 6th May 2025  

2025/0 94  Locum Clerk for planned sick leave 
RESOLVED that A. Leigh would be appointed as the Locum Clerk for planned sick leave 

from 30th July 2025 to 28th September 2025, (dates to be confirmed and subject to 
delay if surgery date is changed). The position would be for a maximum of 18 hours 
per week. 

RESOLVED that the Locum Clerk be given the Clerk’s prepayment card for the period of 
cover. 

RESOLVED that the period of cover may be extended for an additional 4 weeks subject to 
agreement between the locum Clerk, Chairman and Vice Chairman. To be ratified at 
the earliest planned meeting. 

 
 
Close of meeting 

The next ordinary meeting of the Council would be held on Tuesday 3rd June 2025. 
There being no further business the Chairman declared the meeting closed at 
9.20pm. 
 
 

Signed …………………………………………   Dated ………………………… 
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